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APPLICATION FOR EMPLOYMENT

	POST APPLYING FOR:


	SALARY REQUIRED:

	PREFERRED LOCATION OF WORK:

MEDWAY/ASHFORD/FAVERSHAM


	PLEASE RETURN TO:

HUMAN RESOURCES MANAGER

THE KENT AUTISTIC TRUST

14 HIGH STREET

BROMPTON Nr GILLINGHAM

KENT ME7 5AE

	PERSONAL DETAILS

	SURNAME____________________________________

FORENAME(S)________________________________
ADDRESS____________________________________
____________________________________________
____________________________________________
POST CODE__________________________________
CONTACT DETAILS (PLEASE TICK PREFERRED)
□ HOME_____________________________________
□ WORK_____________________________________
□ MOBILE____________________________________
□ EMAIL ADDRESS ____________________________

NATIONAL INSURANCE NUMBER

____________________________________________
PRESENT SALARY

____________________________________________
DO YOU HAVE ANY RELATIVE OR FRIEND WORKING AT THE KENT AUTISTIC TRUST?

IF YES, PLEASE GIVE THEIR NAME


	ARE THERE ANY RESTRICTIONS TO YOUR RESIDENCE IN THE UK WHICH MIGHT AFFECT YOUR RIGHT TO TAKE UP EMPLOYMENT IN THE UK?

                                                   Yes □         No □
IF YES, PLEASE PROVIDE DETAILS

____________________________________________

IF YOU ARE SUCCESSFUL WITH YOUR APPLICATION, WOULD YOU REQUIRE A WORK PERMIT PRIOR TO TAKING UP EMPLOYMENT?

                                                   Yes □         No □   

Please note that if your application is successful, you will be required to produce documentation to prove the above i.e. work visa, NI Number Card, correspondence from Home Office, P45 issued by a previous employer.

DO YOU HOLD A CURRENT FULL

DRIVING LICENCE?                      Yes □        No □       

NUMBER OF YEARS FULL LICENCE HELD___________
DO YOU HAVE CATEGORY D1 

ON YOUR LICENCE?                     Yes □         No □
IS IT MANUAL OR AUTOMATIC___________________
DO YOU POSSESS A CRB DISCLOSURE?

IF YES, INDICATE DATE WHEN OBTAINED AND AT WHAT LEVEL (BASIC, STANDARD, ENHANCED)
HAVE YOU REGISTERED WITH ISA? 

Yes □         No □
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	EDUCATION

Please note that if your application is successful, you will be required to produce documentation to prove your qualifications which are necessary for the post.



	SECONDARY EDUCATION

	NAME OF SCHOOL(S) AND ADDRESS


	DATES ATTENDED



	EXAMINATIONS PASSED
	LEVEL/GRADE OBTAINED



	FURTHER EDUCATION

	UNIVERSITY/COLLEGE/INSTITUTE AND ADDRESS


	DATES ATTENDED

	QUALIFICATIONS OBTAINED



	OTHER QUALIFICATIONS (ACADEMIC/PROFESSIONAL)



	DETAILS OF ANY RELEVANT TRAINING - INCLUDING ANY SHORT COURSES AND DATES ATTENDED

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________



	CAREER HISTORY

Please provide details of all your work experience. This should include any voluntary or unpaid work that you may have undertaken. Starting with the present job, account for any gaps in employment. 



	DATE FROM/TO


	NAME, FULL ADDRESS & TEL NUMBER OF EMPLOYER
	POSITION HELD AND PRINCIPLE DUTIES
	REASON FOR LEAVING

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	CAREER HISTORY - CONTINUATION

Please provide details of all your work experience. This should include any voluntary or unpaid work that you may have undertaken. Starting with the present job, account for any gaps in employment. 



	DATE FROM/TO


	NAME, FULL ADDRESS & TEL NUMBER OF EMPLOYER
	POSITION HELD AND PRINCIPLE DUTIES
	REASON FOR LEAVING

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	REFERENCES

Please give details of two referees, one of which must be your present or most recent employer and the other should be a previous employer. Personal references will not be accepted. 

Please note that The Kent Autistic Trust may additionally request references from any of your previous employers.

Should we experience delays in verifying your employment history, please make yourself available to help. The absence of satisfactory references could hinder your chances of employment. 



	NAME & ADDRESS

__________________________________
__________________________________
__________________________________
__________________________________
IN WHAT CAPACITY KNOWN TO YOU

_________________________________________


	NAME & ADDRESS

__________________________________
__________________________________
__________________________________
__________________________________
IN WHAT CAPACITY KNOWN TO YOU

_________________________________________

	COMPETENCY INFORMATION

Having read attached job description and person specification, please use this space to demonstrate how your knowledge, experience or practical skills meet the requirements for this role, as outlined in the Job Description and Person Specification. Please draw on any skills or experiences which you may have gained through voluntary or unpaid work, community activities or other relevant situations. 

You may continue on a separate sheet if necessary.



	


	RECRUITMENT POLICY

	It is the Kent Autistic Trust's policy to employ the best qualified personnel and provide equal opportunities for advancement of our employees and workers, including training and promotion. Candidates are selected only on the basis of their skills and qualifications for the vacancy concerned. All appointments are confirmed upon receipt of references and CRB disclosure, which are satisfactory to the Kent Autistic Trust.

We welcome applications from all suitably qualified and/or skilled applicants, regardless of their age, race, nationality, sex, sexual orientation, marital status or disability.

It is our aim to process all applications with efficiency and courtesy.

	DECLARATION OF CRIMINAL RECORD

	Because all posts at the Kent Autistic Trust involve contact with vulnerable adults, they are exempt from provisions of section 4(2) of the Rehabilitation of Offenders Act 1974. You are therefore required to disclose details of any criminal record (including convictions, cautions, reprimands and final warnings) you may have. Failure to disclose such records will result in disciplinary action or dismissal.

Deliberately falsifying information will result in dismissal.
It is the Kent Autistic Trust policy that only convictions relevant to the position will be taken into account.                                                                                   
DO YOU HAVE ANY CONVICTIONS?            YES  □          NO  □  

DO YOU HAVE ANY CAUTIONS?                  YES  □          NO  □
DO YOU HAVE ANY REPRIMANDS?               YES  □          NO  □  

DO YOU HAVE ANY FINAL WARNINGS?         YES  □          NO  □
ARE YOU AWARE OF ANY CURRENT POLICE ENQUIRIES UNDERTAKEN, FOLLOWING ALLEGATIONS MADE AGAINST YOU?                                                                               

                                                                 YES  □          NO   □
If yes, please give details of any criminal convictions or police enquiries on a separate sheet, which should be attached to this application.

I CERTIFY THAT THIS INFORMATION IS TRUE AND ACCURATE.

SIGNATURE___________________________                 DATE_____________________________________



	DECLARATION 

	I RELEASE THE KENT AUTISTIC TRUST AND THE REFEREES FROM ANY LIABILITY CAUSED BY BOTH GIVING AND OBTAINING OF MY REFERENCES.

I DECLARE THAT ALL THE INFORMATION I HAVE INCLUDED ON THIS FORM IS TRUE AND CORRECT. I HAVE OMITTED NO FACTS THAT COULD AFFECT MY FUTURE EMPLOYMENT. 
I UNDERSTAND THAT ANY ENGAGEMENT ENTERED INTO IS SUBJECT TO DOCUMENTARY EVIDENCE OF MY RIGHT TO WORK IN THE UK, VERIFICATION OF ANY PROFESSIONAL QUALIFICATIONS AND SATISFACTORY REFERENCES.

I UNDERSTAND THAT IF ANY OF THIS INFORMATION IF FOUND TO BE UNTRUE OR INCORRECT, THE KENT AUTISTIC TRUST MAY WITHDRAW AN OFFER OF EMPLOYMENT OR SUBSEQUENTLY TERMINATE MY EMPLOYMENT.

SIGNATURE____________________________                 DATE_____________________________________




Confidential
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THE KENT AUTISTIC TRUST

EQUAL OPPORTUNITIES MONITORING FORM

The information will be treated as confidential and used solely for monitoring purposes to assist the Kent Autistic Trust in seeking to be an Equal Opportunities Employer.

To ensure that the Equal Opportunities Policy is effective, we monitor the applications that we receive before collecting data on the ethnic origin, gender, sexual orientation, marital statues, disability, age and religion (belief) of all those who apply to us.

This form will not be kept with your application and will not be seen by the people involved in selecting the successful applicant. The information that you give will remain completely confidential to the Personnel Department and will be used for monitoring and anonymous statistical reporting only and will then be shredded.

Completion is entirely voluntary and is not required for consideration for employment.

	Gender:      ( Male          ( Female

Name of Post applied: ___________________________

Date of birth: _________________________________



	Are you a British citizen?                                  (  Yes            (  No

If not, are you permitted to work in the UK?       (   Yes           (  No

Visa Number ………………………..  Work Permit Number ……………………….



	Do you consider yourself to have a disability?

  (    Yes         (   No

IF Yes, please provide brief details.

                                                                                                                                              PTO

	Ethnicity

I would describe my ethnic group:- (please tick one box for your ethnic group)

A) White, White British

English_____       Scottish_____      Welsh_____         Irish_____

Any other White background, please specify________________________

B) Mixed

White and Black Caribbean_____    White and Black African_____

White and Asian_____

Any other Mixed background, please specify________________________

C) Asian, Asian British, Asian English, Asian Scottish or Asian Welsh

Indian_____         Pakistani_____    Bangladeshi_____

Any other Asian background, please specify________________________

       D)   Black, Black British, Black English, Black Scottish or Black Welsh

                Caribbean_____  African_____       

Any other Black Background, please specify________________________

E) Chinese, Chinese British, Chinese English, Chinese Scottish, Chinese Welsh    or other Ethnic Group

Chinese_____      
Any other background, please specify ____________________

□ Information refused

                 

	Name: _______________________________    Signed: _______________________
Date: ________________________________
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